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Executive Session 
September 24, 2019 

8:00 a.m. 

 
A) Expulsion Recommendation (1): Superintendent 

8:30 a.m. 

B) Executive Session:  Safety and Security Training  

AGENDA  

9:00 a.m. 

C) Call to Order, Invocation and Pledge of Allegiance: Board Chairman 

D) Adoption of Agenda: Board Chairman 

E) Welcome Visitors: Board Chairman 

F) Levy County Schools Foundation and Suncoast Credit Union: Annie Whitehurst 

G) Insurance Renewal: Kalee Wade 

H) Food Service Supper Program Presentation: Julia Oberst 

I) Request Approval to Adopt/Amend Board Policies:            Kim Lake /  

 8.11: School Construction Bids Process Brandon Eastman 

 8.111: Pre-Qualification Procedures of Contractors on School Construction  

J) Amendment of 2019-2020 School Calendar: Superintendent 

K) Approval of Minutes of the September 10, 2019 Board Meeting: Board Chairman 

L) Consent Agenda: 

1. GENERAL ITEMS: 
a. Employee Status Changes/Recommendations: 

b. Family Medical Leave Requests: 

c. Professional Leave Requests: 

d. Student Trip Requests: 

e. Administrative Services: 

1. Contracts and/or Agreements: 

  f. Instructional Services: 

   1. Contracts and/or Agreements: 

 2. FINANCE: 

M) Superintendent’s Comments / Recommendations:  

N) Board Comments: 

O) School Visit: CKS 

P) Executive Session: 

 
   PERSONS DESIRING TO APPEAL ANY ACTION OF THE BOARD MAY BE REQUIRED 

BY FLORIDA STATUTES TO PROVIDE A VERBATIM TRANSCRIPT OF SAID ACTION 

Our mission is to educate all students in a safe environment and 
to graduate them ready for college and career success. 
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Consent Agenda  

September 24, 2019 

9:00 a.m. 
 

 

1. GENERAL ITEMS: 

 

a) Employee Status Changes / Recommendations: 

 

1. Out-of-Field Assignments for the 2019-2020 school year: 
 

School  Employee Certification OOF Area(s) 

CMHS Carla Cothron Soc Sci 6-12 Intens Read; ESOL 

 Stacy Drummond Gen Sci 5-9; Biology 6-12; ESOL 
End; Rdg. End 

Guidance 

 Julie Haire Elem Ed K-6; ESE K-12 ESOL 

 Clifton Harrell Elem Ed K-6; PE K-12; Soc Sci 
6-12 

M/J Lang Arts 2; M/J Lang Arts 
3; ENG 3 CR; ENG 4; ENG 1; 
ENG 2; Intens Reading 

 David Harvey MG Science 5-9 Marine Science 1 

 Kodie Jones AG 6-12 M/J Science 

 Madisen Justesen ENG 6-12 M/J Intens Reading 

 Dara Norris Soc Sci 5-9 Personal Finance 

 

CES Erin Boyd Elem Ed K-6; Reading End ESOL 

 Celeste Green Elem Ed K-6 ESOL 

 Dorie Hardee Primary Ed K-3; Elem Ed 1-6; 
Reading End; Gifted End 

ESOL 

 Megan Synder Elem Ed K-6 ESOL 

 Lindsey Steed Elem Ed K-6 ESE; ESOL 

 Lori Thomas Elem Ed 1-6 ESOL 

 

BES Kimberly Abrahantes Elem Ed K-6 ESOL 

 Delaney Allen Elem Ed K-6 ESOL 

 Jennifer Brooks ESE; Elem Ed 1-6; Rdg. End. ESOL 

 Hunter Burney Elem Ed K-6 ESOL 

 Melinda Chemin Reading End; Elem Ed K-6 ESOL 

 Kailey Downing ESE; Elem Ed K-6 ESOL 

 Ginger Fuller Elem Ed K-6; Health K-12; PE K-
12; Rdg. End.; ESE 

ESOL 

 Rhonda Garner Elem Ed K-6; Gen Sci 5-9 ESOL 

 James Wesley Lackey ESE K-12; Soc Sci 5-9; MGIC 5-
9 

Gifted; Elem Ed K-6 

 Sharlecia Langford Elem Ed K-6; ESE ESOL 

 Roxanne Lowe Elem Ed K-6 ESE 

 Robin Romagnolo Elem Ed K-6; ESE ESOL 

 Candace Valentine Elem Ed K-6; MGIC 5-9; Reading 
End 

ESOL 

 

BMHS Debra Chandler Elem Ed K-6; ESE K-12; SS 6-12 ESOL; Intens Reading 

 George Deen PE K-12; Eng 5-9; Ed Ldrship ESOL 

 Matthew Harrell Eng 6-12 ESOL 

 Russell Holley PE K-12; Health K-12 M/J Earth Space Sci 

 Rebecca Hood ESE K-12 Elem Ed 

 Dara Norris Soc Sci 5-9 US Govrn 

 Olivia Sandefur AG 6-12; Math 5-9 M/J Phy Sci; Envir Sci 

 Sherrie Schuler Soc Sci 6-12; Soc Sci 5-9 Elem 
Ed 1-6 Ed Leadership 

ENG 1 CR; ENG 1; M/J Life Sci; 
Envir Sci; ENG 3; ENG 3 Hon; 
ENG 4 

 Karen Welch Rdg End.; Elem Ed 1-6; ESE K-
12 

ESOL 
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 Genny Foshee Journalism 6-12; MGIC 5-9; 
Reading End 

Guidance 

 

WMHS Jennifer Dola Eng 5-9; Elem Ed 1-6; Rdg. End. ESOL 

 Travis Marcou Eng 6-12 M/J Intens Reading; ESOL 

 Tayler Smith Eng 6-12 ESOL 

 Tanner Thomas Eng 6-12 ESOL 

 Joshua Thompson Eng 6-12 ESOL 

 Rebecca Ward ESE K-12; Elem Ed 1-6 Intens Reading; ESOL 

 

JBES Shannon Angel PK/Primary Ed (Age 3-Grade 3) ESOL 

 Heather Sims PK/Primary Ed (Age 3-Grade 3) 
ESOL End 

Art K-12 

 

YTS Nancy Hatcher Elem Ed. K-6; ESE K-12; ESOL 
End 

M/J Lang Arts 2; M/J Lang Arts 3 

 Timothy Hooker Soc Sci 6-12 Coding Fundamentals 

 

CKS Kearston Andrews AG 6-12 Elem Ed 

 Jessica Crosby ENG 6-12 Intens Reading 

 Nicole Gill Marketing 6-12 M/J Math 

 Brandon Hutton Business Ed 6-12 PE 

 Rebecca Jerrels ENG 6-12; Soc Sci 6-12 M/J Intens Reading 

 Cynthia Pharis Music K-12 Art K-12 

 Jessica Sloan Elem Ed K-6 Business Ed 

 

2. Gerald C. Lawrence, Jr., CMHS Teacher, Teacher, Lang. Arts, S/H, resignation for retirement, 

effective September 13, 2019, original hire date July 17, 2006.  

 

3. Tina Young, Transportation Receptionist, transfer to BMHS Teacher Aide, ESE, effective 

September 17, 2019, and change in funding source as follows: 

 

 From: 1000E 7800 0160 9006 11030  100% 

 

 To: 1000E 5200 0150 0021 11020  62% 

   4210E 5200 0150 0021 40230 F2020 38% 

 

4. Lee A. Royer, BES Teacher Aide, PK-Lead, resignation from employment to participate in DROP, 

effective December 1, 2019 and ending November 30, 2024. 

 

5. Kathy A. Polk, CKS Custodian, resignation from employment to participate in DROP, effective 

December 1, 2019 and ending November 30, 2024. 

 

6. Tiffany Roberts, Transportation Bus Driver, resignation, effective September 27, 2019, and payment 

for any unused leave, original hire date September 4, 2007.  

 

7. Sudhakar Talluri, CMHS Teacher, Math S/H, effective September 12, 2019, vacancy.  

 

8. Shelia Rome, BMHS Teacher, Lang. Arts, S/H, resignation, effective September 27, 2019, and 

payment for any unused leave, original hire date August 3, 2004.  

 

9. Kodie Meeks Jones, CMHS Teacher, Science, M/J, effective September 13, 2019, vacancy.  

 

b) Family Medical Leave Requests: 

 

  1.   Justina Wilkerson, September 9, 2019 – December 9, 2019.  

 

  2. Sandra Foster, BMHS Teacher, ESE, October 15, 2019 - January 31, 2020.  
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c) Professional Leave Requests: 

 

1. AVID Pathway Training Tutorology, October 1-3, 2019, St. Cloud, FL., travel expenses paid from 

Project #14890 INTRN, for the following teachers: 

 

 WMHS: Jennifer Handley and Stephanie Whitehurst 

 

2. Melody Carson, LCEA President, Florida Education Association Delegate Assembly, October 17-19, 

2019, Orlando, FL., sub only cost to Board and paid from Project #14935.  

 

3.  Joseph Locke, Coordinator, MIS/Technology, Florida Association of Educational Data Systems 

Technology (FAEDS) Conference, September 15-18, 2019, Orlando, FL., travel expenses paid from 

Project #10140. 

 

4.  Kimberley McLean, ESE/SS CW Teacher, Vision, Florida Vision and Deaf/Hard of Hearing Joint 

District 2019-2020 Meeting, October 24-25, 2019, St. Augustine, FL., travel expenses paid by 

Panhandle Area Educational Consortium (PAEC), no cost to Board.  

 

5. Marcy Young, Coordinator, ESE/SS/504, Specific Learning Disabled/Other Health 

Impaired/Traumatic Brain Injury/Orthopedically Impaired Bureau of Exceptional Education and 

Student Services State Contact Meeting, October 16-17, 2019, Daytona Beach, FL., travel expenses 

paid by Problem Solving/Response to Intervention (PS/RtI), no cost to Board.  

 

d) Student Trip Requests: 

 

 1. FFA Students to the Sunbelt Expo, October 16, 2019, Moultrie, GA., paid from FFA #14920INTRN, 

and Project #15300 for subs only:  

 

  CMHS:  Chaperones Dallas Locke, Michelle Walker-Crawford, 50 students, charter bus. 

 

  WMHS: Chaperones Austin Skipper, Travis Bergdoll, 44 students, charter bus.  

 

 2. FFA National FFA Convention, October 29 – November 2, 2019, Indianapolis, IN., travel expenses 

paid from Project #15300, for the following:  

 

  BMHS: Chaperones Marcia Smith, Johnny Smith, Kelby Barber, four (4) students, county van to 

airport, and airline.  

  

  CMHS: Dallas Locke, Michelle Walker-Crawford, five (5) students, rental car and airline.  

   

  WMHS: Chaperone Austin Skipper, Natalie Couey, Desiree Mills16 students, airline. Parents will 

drive students to the airport.  

 

e) Administrative Services: 

 

1. Contracts and/or Agreements: 

 

 i. 2019-2020 Agreement between Rave Panic Button and the School Board of Levy County for 

safety and security.  

 

f) Instructional Services: 

 

 1. Contracts and/or Agreements: 
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  i. 2019-2020 Agreement between Levy County Prevention Coalition, Inc., and the School Board of 

Levy County to provide student mentor services, paid from Project #40260 F2020 (Title IV, part 

A).   

 

2. FINANCE: 
 

a. General Fund Budget Summary Info and Financial Statements for August, 2019. 

b. Surplus Property: Request permission to declare the following items as surplus and dispose of in the best 

interest of the Board: 

 

 Surplus Property: 

 

 Property No.  Description  Acquisition  Amount 

 

 Transportation: 

 

 C-8691  Boat   11/1998  $7,199.20 

  C-8692  Boat Trailer  11/1998  $1,395.00 

 C-8693  Boat Motor  11/1998  $6,000.00    
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An Equal 
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SCHOOL BOARD OF LEVY COUNTY 
JEFFERY R. EDISON 

Superintendent 
 

 

 

BOARD MEETING 

September 24, 2019 

Administrative Office, School Board Room 

9:00 a.m. 

 

Superintendent Approval Items              (Initial)                  
 
1. FINANCE: 
 

a) Amendment of Instructional and ESP Salary Schedules to allow payment to the following 

personnel for: 

 

Payment of Supplements to the following personnel for supplemental activities during the 

2019-2020 school year, effective August 5, 2019 or as indicated. 
 

School Number Name Supplement Percen

t 

Effective Date 

      
BMHS SP210 Kelby Barber Cross Country 100% 08/05/2019 

BMHS SP537 Lindsey Whittington Testing Coordinator HS 100% 08/26/2019 

(delete) BMHS SP536 Lindsey Whittington Testing Coordinator MS 

(1/2) 
50% 08/26/2019 

BMHS SP537 Lindsey Whittington  Testing Coordinator HS 

(1/2) 
50% 08/26/2019 

ESE/S

S 
SP535 Kimberley McLean Testing Coordinator 100% 09/10/2019 

WES SP535 Gemma Fleming Testing Coordinator (1/2) 100% 08/05/2019 

WES SP410 Debra Osteen Peer Teacher (Lamb) 100% 08/05/2019 

YTS SP450 Amy Shook 7th Period Supplement 100% 08/05/2019 

YTS SP621 Amy Shook Yearbook – E/MS 100% 08/05/2019 

YTS SP215 Raven Dorminey Curriculum Facilitator 100% 08/05/2019 

YTS SP410 Sandra Watson Peer Teacher (Deskins) 100% 08/05/2019 

YTS SP410 Sandra Watson Peer Teacher (Dorminey) 100% 08/05/2019 

YTS SP410 Sandra Watson Peer Teacher (Keim) 100% 08/16/2019 

YTS SP411 Sandra Watson Reading Endorsement 100% 08/15/2019 

      

 (Board approved 9/10/19) - District Instructional Cadres:  Request approval to pay the 

following teachers, at stipend rate of pay, for participation in District Instructional Cadres 

between August 2019 and June 2020, paid from Project #40220 and #40260 F2020, Title II, 

amend to add: 

 

MTSS Problem Solving Facilitator 

Up to 2 stipend days 

Tina Loughlin, Melinda Chemin 

UDL  

Up to 2 stipend days 

Amanda Falls, Kimberly Abrahantes 

 

Our mission to educate all students in a safe environment and to  

graduate them ready for college and career success. 



 ESOL Parent Academies:  Request approval to pay additional hours, not to exceed 30 hours each, paid at their 

hourly rate of pay, to provide services at ESOL Parent Academies, as approved in Project #40293 F2020, Title III 

Grant, September, 2019 – June, 2020, for the following: 

 

Mercedes Nix  Maria Shaffner  Nancy Rivera  Glorimar Guido Mercado 

Adriana Perez  Maria Sosa  Rebeca Savona  Miriam Davis          Jeneva Ramirez Lopez 
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8.11 - School Construction BidsProcess 

 
POLICY: 

 
I. (1) All school construction bids shall be the immediate responsibility of the 

Superintendent or designee.  All applicable Florida Statutes, State Board of 
Education Rules, and School Board Rules shall be observed in school construction 
bid procedures. All applicable laws and School Board policies shall be observed in 
all construction bid procedures.  All construction or capital improvement bids shall 
be accompanied by evidence that the bidder holds an appropriate certificate or 
license or that the prime contractor has a current valid license. 

 
A. Prequalification of contractors is required for those contractors desiring to 

bid on Board construction projects costing over two hundred thousand 
dollars ($200,000.00).  The Board shall prequalify contractors on an annual 
basis or for a specific project. The Board may reject any application that 
contains inaccurate information. This section is applicable to bids, 
construction management, design build, and any other construction 
services application. See board policy 8.111 

 
 
II. Alternative Construction Methods.  The Facilities Department will consider the 

following factors when determining which construction method (traditional bid; 
design-build; construction management or negotiated contract) will be used for 
each project: scope of work of the project, complexity of the task, the schedule for 
construction, availability of skilled personnel in the local marketplace and past 
experience on other projects. 
 

III. Advertising, Bidding and Awarding Contracts.  Construction projects shall be 
advertised in a local newspaper within general circulation throughout the District 
for a minimum of once a week for three (3) consecutive weeks.  The last notice 
shall appear at least seven (7) days prior to the date set for bid deadline.  Projects 
estimated to cost less than $300,000 shall be advertised for a minimum of two 
weeks.  All applicable Florida Statutes, State Board of Education rules, and School 
Board rules shall be observed in school construction bid procedures. 

 
(2) The Superintendent or designee shall be responsible for preparing the legal 

notice for bids and shall determine that such notice meets the requirements 
of Florida Statutes and State Board of Education Rules and contains the 
information needed by the prospective bidders to include the following: 

 
(a) Date, time and place relating to submitting of bids; 

 
(b) Procedures for presenting bids; 

 
(c) Conditions and terms for receiving bids; 
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(d) Procedures to be followed in opening and presenting bids to the 
School Board; and 

 
(e) Conditions for awarding contracts based on bids. 
 

IV. The Superintendent or designee shall be responsible for preparing the legal notice 
for bids and shall determine that such notice meets the requirements of Florida 
Statutes and State Board of Education rules and contains the information needed 
by the prospective bidders to include the following 

 
A. Project name and location; 
B. Brief statement describing the work 
C. From whom and when contract documents are available, including deposit 

or charge; 
D. Date, time and place relating to submitting of bids; 
E. Pre-qualifications of bidder;  
F. Procedures for presenting bids; 
G. Conditions and terms for receiving bids; 
H. Procedures to be followed in opening and presenting bids to the School 

Board; and, 
I. Conditions for awarding contracts based on bids.  

 
V. In addition to the publishing of the advertisement for bids, the bid documents shall 

be sent to at least three (3) prospective bidders.  The advertisement or 
specifications shall not specify the use of materials or systems by a sole source. 
 

VI. Construction Bids.  General conditions are all costs incidental to but are not 
incorporated into the project after it is completed.  General conditions and the 
project contingency will be negotiated. General conditions include (but are not 
limited to) the following: 
A. Utilities including water, electric, phone, internet service, restrooms and 

septic services if required.  Contractor is responsible for utilities until the 
District accepts the project as substantially complete or at the option of the 
Board, upon Final Completion.   

B. Office Space which includes all costs related to rental and setup of those 
spaces. 

C. Temporary Fencing and site security.  The contractor has total control and 
is responsible for all liabilities on the Construction Site. 

D. Equipment rental or purchase of equipment such as computers and copy 
machines. 

E. Vehicles for mobility at the site such as golf carts.  IF the contractor plans 
to rent company owned equipment to the project documentation shall be 
provided that the charges will not exceed rental cost.  Cost to include fuel, 
repairs and maintenance.  Rental should be consistent with industry 
standard. 

F. Waste, trash, debris and disposal costs. 
G. Erosion and dust control 
H. Mobilization and demobilization. 
I. Drinking water 
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J. Salaries of contractor staff working onsite.  Contractor staff stationed at the 
home office and are related to the firms general operations should not be 
included.  

K. Mileage reimbursement for travel to and from an employee’s home is not 
reimbursable.  

L. Safety and first aid cost. 
M. Tools may be included. (Any tools or equipment paid for by the District will 

remain the property of the District). 
 

 
(3)VII. Bid bonds shall be required on new construction and any renovations or 

remodeling exceeding fifty thousand dollars ($50,000) . 
 

(4)VIII. These provisions shall be followed for construction bids: 
 

(a)A. The bid time and date shall be established by the School Board after 
the Superintendent’s recommendation. 

 
(b)B. Bids shall be opened at the designated time in the invitation to bid.  

At the designated time, the person presiding shall inquire if all bids 
have been received; no other bids shall be accepted and no bid may 
be withdrawn after the deadline.  Negligence on the part of the bidder 
in preparing the bid shall confer no right for withdrawal after the 
designated time for opening of bids.  Bids by telegram shall not be 
accepted nor shall any other type of bid be accepted which cannot 
be classified as a sealed bid.  Bids received by mail shall be stamped 
with the time and date received by the Purchasing Office. 

 
(c)C. All bids shall be opened, read aloud, and recorded in the presence 

of all persons. 
 

(d)D. Each bid shall be accompanied by a bid bond, a certified check, or a 
cashier’s check in an amount equal to five percent (5%) of the total 
amount of the bid.  Failure to include such bond shall automatically 
disqualify the bid from further consideration. 

 
(e)E. Unless all bids are rejected by the School Board for valid reasons, 

the contract shall be awarded to the lowest responsible bidder 
meeting all requirements and specifications. 

 
(f)F. The School Board shall approve all subcontractors.  When a 

construction contract has been awarded to a contractor on the basis 
of proper bids, payments on that contract shall be made on a 
scheduled basis in an amount approved by the architect.  This 
amount shall consider the ten percent (10%) hold-back required by 
Florida Statutes.  Upon completion of the construction, the final 
payment shall be made only on the School Board’s approval after 
proper inspection of the facilities. 
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(5)IX. The specifications for construction bids may not be written to limit any 
purchase of systems or materials to a specific brand or a single source of 
supply, unless the School Board, after consideration of all available 
alternative materials and system, determines that the specifications of a 
sole material or system is justifiable, based upon its cost interchangeability. 

 
(6)X. All bid requests shall include a notification to bidders that failure to file a bid 

protest within the time and in the manner prescribed by School Board rule 
shall constitute a waiver of any further right to protest such bid award. 

 
STATUTORY AUTHORITY: 1001.41 (2), 1001.42 (17), F.S. 
 
LAWS IMPLEMENTED: 112.312, 120.53, 120.57, 212.08, 212.0821, 1010.01, 

1001.43, 1001.42 (10) (I), 1013.46-48, 1013.47, 
255.04, 287.055, 287.057, F.S. 

 
HISTORY:    Adopted:  06/17/97 

Revision Date(s): 11/17/98, 12/03/02, 05/06/03, 
08/27/2019 

Formerly: 
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8.111 - Pre-Qualification Procedures of Contractors on School 
Construction 

 
POLICY: 

 
(1) Introduction 

 
(a) In accordance with Section 1013.46 of the Florida Statutes enabling 

School Boards in the State of Florida to promulgate the standards 
herein, and in keeping with State Requirements for Educational 
Facilities, these regulations are adopted for the purpose of 
establishing procedures and criteria for pre-qualifying responsible 
and responsive contractors on school construction projects for the 
School Board of Levy County.   

 
(b) The form (“Statement of Contractor’s Qualification”), properly and 

accurately executed, must be submitted to and certified for 
acceptance by the School Board of Levy County prior to the issuance 
of any Contract Documents. 

 
(c) No bid for a school construction project shall be accepted from a 

contractor who does not have a valid, pre-qualification acceptance 
form, as hereinafter prescribed, nor shall any bid be accepted from a 
contractor whose acceptance has been revoked or suspended.   

 
(d) Unless otherwise required by the School Board of Levy County, 

contractors on school construction projects which cost less than two 
hundred thousand dollars ($200,000.00) do not have to obtain pre-
qualification.  

 
(e) Pre-qualification forms must be current within one (1) calendar year 

of a specific project due date and shall be updated on an annual 
basis.  Financial data and bonding capabilities must also be updated 
to be current within ninety (90) days of a specific project due date.  
Pre-qualification forms will be accepted at any time during the school 
year but must be completed and returned no later than thirty (30) 
days prior to the opening of the specific bid the contractor is 
responding to. 

 
(f) Acceptable contractors must be capable of fulfilling specific project 

requirements for bonding, insurance, staffing, completion dates, and 
work quality.   

 
(2) Acceptance of Contractor’s Qualifications 

 
(a) Acceptance of a contractor’s qualification shall be based on the 

following: the competence and experience of principals and 
supervisory personnel; the experience of the firm with similar type 
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projects (school work preferred); the financial structure, bonding 
capability and any special abilities of the firm and/or staff particularly 
relevant to the specific project. 

 
(b) The Superintendent will appoint a review committee to evaluate the 

applicant’s “Statement of Contractor’s Qualification.”  If, after 
examination and evaluation of the submitted application, it fulfills the 
requirements herein, it will be recommended to the School Board of 
Levy County for acceptance and notification sent to the applicant.  
The district shall act upon the application for pre-qualification within 
sixty (60) days after the application is presented. 

 
(c) The School Board of Levy County shall certify contractors according 

to the maximum dollar value of work that it is estimated they can 
satisfactorily complete.  Both individual project value and aggregate 
total project value will be considered.   

 
The total (aggregate) dollar value of work the contractor will be 
permitted to have under contract with the School Board at any time 
will be determined by the contractor’s bonding capacity of ten (10) 
times the Net Quick Assets. 

 
The maximum dollar value of each individual project the contractor 
will be permitted to have under contract with the School Board at any 
time may be up to twice the value of the largest project previously 
complete but shall not exceed the contractor’s bonding capacity or 
ten (10) times the Net Quick Assets. 

 
(d) In no case will a contractor be certified for construction contract 

amounts in excess of their single contract bonding limit or their total 
bonding limit, inclusive of any and all outstanding contract amounts.   

(e) Past performance of a contractor shall demonstrate that the quality 
of workmanship on previous projects has met or exceeded 
acceptable industry and trade standards and the requirements of the 
contract documents.  

 
Past performance of a contractor shall demonstrate that projects 
have been completed within the contract time limits.   

 
(3) Non-Acceptable Contractor Qualifications 

 
(a) Rejection of a “Statement of Contractor’s Qualification” or the 

suspension and/or revocation of a contractor’s prior acceptance, 
shall be based, in part or whole, on any of the following: 

 
1. Incomplete application; “Statement of Contractor’s 

Qualification” 
 

2. Out of date “Statement of Contractor’s Qualification” or failure 
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to update financial and bonding capabilities. 
 

3. Evidence of prior failure to comply with the project’s 
contractual requirements. 

 
4. Evidence of prior failure to complete a project and/or the 

failure to complete a project within the contractual time frame. 
 

5. Evidence of prior failure to promptly pay subcontractors and 
vendors after receiving payments from the owner. 

 
6. Evidence of prior failure to provide qualified supervision and 

coordination of the work and for subcontractors. 
 

7. Evidence of prior failure to provide quality workmanship 
considered acceptable to industry or trade standards, and the 
requirements of the contract documents. 

 
8. Evidence of prior criminal activities within the construction 

industry or evidence that the contractor is in violation of State 
or Federal Laws in its business operations.  

 
9. Furnishing false or misleading responses to the “Statement of 

Contractor’s Qualification.” 
 

10. Lack of qualifying experience. 
 

11. Lack of adequate financial resources. 
 

12. Lack of bonding ability. 
 

13. Furnishing incomplete financial data, or qualifying opinions, 
and disclaimers on data furnished by a Certified Public 
Accountant. 

 
(b) Request for reconsideration and revision: 

 
1. Any applicant for pre-qualification, aggrieved by the action of the 

School Board, may request in writing, within ten (10) days after 
receiving notification of such action, a reconsideration of the 
application and may submit additional data or evidence having a 
bearing on the applicant’s qualifications.  The written request 
should be mailed to the Coordinator of Construction, School 
Board of Levy County, 480 Marshburn Drive, Bronson, Florida, 
32626.  The School Board of Levy County may, upon review of 
the additional data and/or evidence, adhere to, modify, or reverse 
its original action and shall notify the applicant of the action taken.  
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2. Any contractor whose acceptance is revoked and/or suspended 

shall be given the same benefit of reconsideration as is provided 
in the case of an applicant refused on an original application 
submittal.  

 
3. A pre-qualified contractor may request a revision of his/her pre-

qualification rating at any time provided additional information 
showing increased assets, bonding capacity, and ability to 
complete larger projects is submitted.   

 
 

STATUTORY AUTHORITY:  
 
LAWS IMPLEMENTED:  
 
HISTORY: Adopted: 10/17/00 

Revision Date(s): 12/03/02 
Formerly: 
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8.111 - Pre-Qualification Procedures of Contractors on School 
Construction 

 
POLICY: 

 
(1) Introduction 

 
I. (a) In accordance with Section 1013.46 of the Florida Statutes enabling 

School Boards in the State of Florida to promulgate the standards 
herein, and in keeping with State Requirements for Educational 
Facilities, these regulations are adopted for the purpose of establishing 
procedures and criteria for pre-qualifying responsible and responsive 
contractors on school construction projects for the School Board of Levy 
County.   

 
II. Prequalification of contractors is required for those contractors desiring 

to bid on Board construction projects costing over two hundred thousand 
dollars ($200,000.00).  The Board shall prequalify contractors on an 
annual basis or for a specific project. The Board may reject any 
application that contains inaccurate information. This section is 
applicable to bids, construction management, design build, and any 
other construction services application 

 
III. (b) The form (“Statement of Contractor’s Qualification”), properly and 

accurately executed, must be submitted to and certified for acceptance 
by the School Board of Levy County prior to the issuance of any Contract 
Documents. 

 
IV. (c) No bid for a school construction project shall be accepted from a 

contractor who does not have a valid, pre-qualification acceptance form, 
as hereinafter prescribed, nor shall any bid be accepted from a 
contractor whose acceptance has been revoked or suspended.   

 
V. (d) Unless otherwise required by the School Board of Levy County, 

contractors on school construction projects which cost less than two 
hundred thousand dollars ($200,000.00) do not have to obtain pre-
qualification.  

 
VI. Pre-qualification forms will be accepted at any time during the school 

year, but must be completed and returned no later than thirty (30) days 
prior to the opening of the specific bid the contractor is responding to. 

 
 (e) Pre-qualification forms must be current within one (1) 

calendar year of a specific project due date and shall be 
updated on an annual basis.  Financial data and bonding 
capabilities must also be updated to be current within 
ninety (90) days of a specific project due date.  Pre-
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qualification forms will be accepted at any time during the 
school year but must be completed and returned no later 
than thirty (30) days prior to the opening of the specific bid 
the contractor is responding to. 

VII. Application.  Each contractor, firm or person requesting pre-qualification 
shall submit an application.  The application shall include the following: 

 
i. Detailed information setting forth the applicant’s 

competence, past performance, experience, financial 
resources, and capability, including a Public Entity Crime 
statement and references. 

ii. Audited financial information current within the past 12 
months, such as a balance sheet and statement of 
operations, and bonding capacity.  The requirement for 
financial information may be satisfied by the contractor 
providing written verification of the contractor’s bonding 
capacity. 

iii. General information about the contractor company, its 
principals, and its history, including state and date of 
incorporation, regardless of whether the contractor is 
resident or non-resident of the geographic area served by 
the Board. 

iv. Contractor trade categories and information regarding the 
state and local licenses and license numbers held by the 
applicant. 

v. A list of projects completed within the last five (5) years, 
including dates, client approximate dollar value, size and 
reference name for each project. 

vi. Certificates of insurance confirming current workers’ 
compensation, public liability and property damage 
insurance as required by law. 

vii. A list of all pending litigation and all litigation within the past 
five (5) years, including an explanation of each.  Litigation 
initiated by the contractor to protect the contractor’s legal 
rights shall not be used as a basis for rejecting 
prequalification. 

viii. The completed application and financial information shall 
be attested to and signed by an authorized officer of the 
company, the owner, or sole proprietor, as appropriate, 
and the signature shall be notarized. 

ix. (f) Acceptable contractors must be capable of fulfilling 
specific project requirements for bonding, insurance, 
staffing, completion dates, and work quality.   

 
VIII. (2) Acceptance of Contractor’s Qualifications 

 
i. (a) Acceptance of a contractor’s qualification shall be 

based on the following: the competence and experience of 
principals and supervisory personnel; the experience of 
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the firm with similar type projects (school work preferred); 
the financial structure, bonding capability and any special 
abilities of the firm and/or staff particularly relevant to the 
specific project. 

 
ii. (b) The Superintendent will appoint a review committee to 

evaluate the applicant’s “Statement of Contractor’s 
Qualification.”  If, after examination and evaluation of the 
submitted application, it fulfills the requirements herein, it 
will be recommended to the School Board of Levy County 
for acceptance and notification sent to the applicant.  The 
district shall act upon the application for pre-qualification 
within sixty (60) days after the application is presented. 

 
iii. (c) The School Board of Levy County shall certify 

contractors according to the maximum dollar value of work 
that it is estimated they can satisfactorily complete.  Both 
individual project value and aggregate total project value 
will be considered.   

 
iv. The total (aggregate) dollar value of work the contractor 

will be permitted to have under contract with the School 
Board at any time will be determined by the contractor’s 
bonding capacity of ten (10) times the Net Quick Assets. 

 
v. The maximum dollar value of each individual project the 

contractor will be permitted to have under contract with the 
School Board at any time may be up to twice the value of 
the largest project previously complete but shall not 
exceed the contractor’s bonding capacity or ten (10) times 
the Net Quick Assets. 

 
vi. (d) In no case will a contractor be certified for construction 

contract amounts in excess of their single contract bonding 
limit or their total bonding limit, inclusive of any and all 
outstanding contract amounts.   

vii. (e) Past performance of a contractor shall demonstrate 
that the quality of workmanship on previous projects has 
met or exceeded acceptable industry and trade standards 
and the requirements of the contract documents.  

 
viii. Past performance of a contractor shall demonstrate that 

projects have been completed within the contract time 
limits.   

 
IX. (3) Non-Acceptable Contractor Qualifications 

 
a. (a) Rejection of a “Statement of Contractor’s Qualification” or the 

suspension and/or revocation of a contractor’s prior acceptance, 
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shall be based, in part or whole, on any of the following: 
 

1.i. Incomplete application; “Statement of Contractor’s 
Qualification” 

 
2.ii. Out of date “Statement of Contractor’s Qualification” or 

failure to update financial and bonding capabilities. 
 

3.iii. Evidence of prior failure to comply with the project’s 
contractual requirements. 

 
4.iv. Evidence of prior failure to complete a project and/or the 

failure to complete a project within the contractual time 
frame. 

 
 

5.v. Evidence of prior failure to promptly pay subcontractors 
and vendors aftervendors after receiving payments from 
the owner. 

 
6.vi. Evidence of prior failure to provide qualified supervision 

and coordination of the work and for subcontractors. 
 

7.vii. Evidence of prior failure to provide quality workmanship 
considered acceptable to industry or trade standards, and 
the requirements of the contract documents. 

 
8.viii. Evidence of prior criminal activities within the construction 

industry or evidence that the contractor is in violation of 
State or Federal Laws in its business operations.  

 
9.ix. Furnishing false or misleading responses to the 

“Statement of Contractor’s Qualification.” 
 

10.x. Lack of qualifying experience. 
 

11.xi. Lack of adequate financial resources. 
 

12.xii. Lack of bonding ability. 
 

13.xiii. Furnishing incomplete financial data, or qualifying 
opinions, and disclaimers on data furnished by a Certified 
Public Accountant. 

 
X. (b) Request for reconsideration and revision: 

a. Any applicant for pre-qualification, aggrieved by the action of the 
School Board, may request in writing, within ten (10) days after 
receiving notification of such action, a reconsideration of the 
application and may submit additional data or evidence having a 
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bearing on the applicant’s qualifications.  The written request 
should be mailed to the Coordinator of Construction, School 
Board of Levy County, 480 Marshburn Drive, Bronson, Florida, 
32626.  The School Board of Levy County may, upon review of 
the additional data and/or evidence, adhere to, modify, or reverse 
its original action and shall notify the applicant of the action taken 

 
1. Any applicant for pre-qualification, aggrieved by the action of the 
School Board, may request in writing, within ten (10) days after receiving 
notification of such action, a reconsideration of the application and may 
submit additional data or evidence having a bearing on the applicant’s 
qualifications.  The written request should be mailed to the Coordinator of 
Construction, School Board of Levy County, 480 Marshburn Drive, Bronson, 
Florida, 32626.  The School Board of Levy County may, upon review of the 
additional data and/or evidence, adhere to, modify, or reverse its original 
action and shall notify the applicant of the action taken.  

b. Any contractor whose acceptance is revoked and/or suspended 
shall be given the same benefit of reconsideration as is provided 
in the case of an applicant refused on an original application 
submittal.  

 
c. A pre-qualified contractor may request a revision of his/her pre-

qualification rating at any time provided additional information 
showing increased assets, bonding capacity, and ability to 
complete larger projects is submitted.   

 
 
 

2. Any contractor whose acceptance is revoked and/or 
suspended shall be given the same benefit of 
reconsideration as is provided in the case of an applicant 
refused on an original application submittal.  

 
3. A pre-qualified contractor may request a revision of 

his/her pre-qualification rating at any time provided 
additional information showing increased assets, bonding 
capacity, and ability to complete larger projects is 
submitted.   

 
 
 
 

STATUTORY AUTHORITY:     1001.42, F.S. 
 
LAWS IMPLEMENTED: 255.04, 287.055, 287.057, 
 1001.43, 1013.46 - .48, F.S. 
 
 
HISTORY: Adopted: 10/17/00,  
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