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From MTC’s Certificate program in

Secondary Courses/ Certifications:
Digital Information Technology
Administrative Office Technology 1
Business Software Applications 1
Administrative Office Technology 2
Microsoft Office Specialist: Word
Microsoft Office Expert: Word
Microsoft Office Expert: Excel
Microsoft Office Specialist: Excel
Microsoft Office Specialist: PowerPoint
Microsoft Office Specialist: Access

College of Central Florida:

For completion of 3 courses in the
secondary program, a student can earn
credits toward the following AS degrees:

Office Administration — Legal Office

Specialist, A.S.
OST1100 Introduction to Word
(3 credits) Method of Competency:
Articulation Exam or Microsoft Word
Certification
OST2717 Advanced Word

(3 credits) Method of Competency:

Microsoft Expert Word Industry Certification
CGS1100 Microcomputer Applications
(3 credits) Method of Competency:
Microsoft Word, PowerPoint, Access, and
Excel Certifications
CGS2103 Spreadsheet Applications
(3 credits) Method of Competency:
Microsoft Expert Excel Certification
CGS 2540 Database Management
(3 credits) Method of Competency:
Microsoft Office Master Certification
Office Administration- Medical Office
Specialist, A.S.
OST1100 Introduction to Word
(3 credits) Method of Competency:
Articulation Exam or Microsoft Word
Certification
OST2717 Advanced Word
(3 credits) Method of Competency:
Microsoft Expert Word Industry Certification
CGS1100 Microcomputer Applications
(3 credits) Method of Competency:
Microsoft Word, PowerPoint, Access, and
Excel Certifications
CGS 2540 Database Management
(3 credits) Method of Competency:
Microsoft Office Master Certification
Office Administration — Office Management,
A.S
OST1100 Introduction to Word
(3 credits) Method of Competency:
Articulation Exam or Microsoft Word
Certification
OST2717 Advanced Word
(3 credits) Method of Competency:
Microsoft Expert Word Industry Certification
CGS1100 Microcomputer Applications
(3 credits) Method of Competency:
Microsoft Word, PowerPoint, Access, and
Excel Certifications
CGS2103 Spreadsheet Applications
(3 credits) Method of Competency:
Microsoft Expert Excel Certification
CGS 2540 Database Management
(3 credits) Method of Competency:
Microsoft Office Master Certification
Business Administration, A.S.
CGS1100 Microcomputer Applications
(3 credits) Method of Competency:
Microsoft Word, PowerPoint, Access, and
Excel Certifications
CGS2103 Spreadsheet Applications
(3 credits) Method of Competency:

Administrative Assistant, students can
articulate 18 credits to College of Central
Florida’s Office Administration AS degree

program.

From College of Central Florida’s Office

Administration or Business Administration AS

degree programs students can articulate 9

credits to College of Central Florida’s Business

and Organizational Management BAS degree
program.

Microsoft Expert Excel Certification




Career and Technical Student Association

FBLA

Internship/Work Experience Recommendations

Local medical offices, financial institutions, legal and sale

Program of Study Graduation Requirements: _http://www.fldoe.org/academics/graduation-requirements
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